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2 Introduction

This document is for the SharePoint migration for both, CAM parishes and head office departments.

3 Steps to Migrate T drive to the SharePoint

3.1 CAM Parishes

Step 1: Login to the O365 admin centre using your cam email.

Step 2: Navigate to Admin — SharePoint

Admin centers
Security
Compliance

Microsoft Intune

Exchange

SharePoint @ ,@

i Teams

L
L
[F=]
& Identity
@
®
i

All admin centers

Extract information
~ from files

Show il

wr W

it 1l
+ Add cards
Searcn activ sites || Message center
Site search 28 unread messages
S (Undeted) Moot SharsPoin: Uscaies o font mansgment apabilies
& SharePoint Online: Updates to Microsoft Lists forms
& SharePoint Online: Enhas

& Microsoft ShareFoint: New preview mode for Fages and News posts
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Step 4: Go to Migration —» View tasks

SharePoint admin center
Migration
0 Home
B sites ~
Migration Manager
Active sitas E
Dalstad sites Learn what's new
= Policies v File shares
. Copy your on-premises file shares to Microsof 365. Leam
3 L
& Settings o
B2 Contentservices ~
@ Migration  ———— Vm@
B Reports v
% Advanced ~
T
Mors features “l ~
€ Advanced management A9 Egnyte

Copy your Egnyte content to Microseft 365. Learn more

& Customize navigation

Show all

Other migration solutions E>

For SharePoint Server 2010, 2013 and 2016

Use the SharePoint Migration Tool to copy content from
Shareoint Server to Microsoft 365

Download SharePoint Migration Tool

Step 5: Go to Migration —» View tasks

]
oV2HE
W Total Files And Folders
- Add source path Scan content  + Download summary report L Import tags

U

=, - Tags
‘weamfiled\data\Permanent Diaconate Program Mars
‘WiamfileOT\data'Berwick Parish Mane
WCAMPFILEDTWUSER \dmortensen WINDOWS Mane
WlamfileDTydata'\Morwell Parish Mane
WiamfileOThdatatChurchill Parish Mane
WCamfileO0Tydata'Clergy Life and Ministry Mane
Weamfilel\data\Clergy Life and Ministry\GMH Users Mane
Wlamfile0Tyusertrush Mane
yeamfiled\DATAVHoly Trinity Parish\LITURGY\LITURGY\Li...  Mane
WCAMPFILEOTNUSER\dmortensen Mare
‘Weamfile0Tydata\Aramac Parish Mane
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Step 6: It will navigate you to add source path window. Select the first option; Specify a single path

Add source paths

Ng sourge

Use the format: Vicontoso'fileshare

Add all subfolders as source paths

O Upload 3 CEV file

Automztically scan content

Step 7: Go to CAMFILEO1 server—» Go to File explorer —» Select CAMdata(H:) — Select
parish —» Right click — Go to Properties —» Sharing —» Select the Network Path
(highlighted in blke)

Share Wiew
v A » ThisPC » CAMdata (H:) » DATA v O Search DATA

Name Date modified Type Size
7 Quick access

[ Desktop
‘ Downloads

Aberiginal Catholic Ministry 23111/ 412 AM File folder
Adelaide Parish 27/11/2018 1:33 PM File folder
Adelong Parish PM File folder
(5| Documents Aid to Church 211 ; File folder
= Pictures Airport West Parish
Albatross Chapel
Albion Parish

x
3 This PC

[ Desktop
| Documents

General Shaing  Secuity Previous Versions Customize
Alexandra Parish

Alphington nd Thom Network File and Folder Sharing

¥ Downloads Altona North Parish Aiort West Parish

Shared
B Music Altona Parish
Amberlsy Chapel Netuwork Path
& Pictures & =hap \Carmfiie0T\data\Aiport West|Parish [ ey
B Videos AQFE - Office for Evan

Aohtas Parish

i, Local Disk (C:)
Apaollo Bay Parish
- CAMdata (H:) . Advanced Sharing
Aramac Parish

X Set custom pemissions, create multiple shares, and set other
= PUBLIC (WCAMFILEDT) (P:) Aranda Parish advanced sharing options

= _Administrative User (\\camfileD1\PACS-INI) (Q) Ararat Parish
- CAMdata_Restored (R:) Archbishop's Office
= DATA (\\CAMFILEOT) (T} Ardlethan Parish

s FileSur_Ydrive (V1) Armadale Parish
Ascot Vale Parish

¥ Network Ashburton Parish

Gﬂdvanced Sharing

633items  1itemselected  State: @R Shared
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Step 8: Paste the URL in the box —» make sure to REMOVE TICK from Add all subfolders as source
paths —» Click on Add (at the bottom of the same page)

Add source paths

@ Spadify a single source path
Enter the full path to the folder you want to scan. Learn more about specifying source
paths

| Wlamfile01\datahEchuca Parish

Usa the format: \wcontoso\fileshare

mjd all subfolders as source paths
y Hoa L
L —

H Automnatically scan content

Once the Network path is scanned, it will give scan result, either Ready to migrate or Migration
warnings found. In both the scenario, you can migrate it.

Step 9: Select parish — Copy to migrations

—+ Add source path | —* Copy to migrations |£5 Scan content & Medify source path i Deletz  Downlead summary report | Download scan log
Source path Tsgs Sean result Dot size
Vicamfilel\data\Permanent Diaconate Program Mane @ Reacy 1o migrate 207 54 BB
Wlamfile0T\data' Berwick Parish Mane ) Migration wamings found B23 ME
WCAMFILEDTWWSER dmortensent WINDOWS Mane @ Reacy 1o migrate 25617 KB
Wlamfile0T\datatMorwell Parish Mane ) Migration wamings found
Wlamfile0T\datayChurchill Parish Mane @ Reacy 1o migrate
WiamfileOT\data\Clergy Life and Ministry Mane 1 Migration wamings found 692 8
camfilel\data\Clergy Life and Ministry\GMH Users Mane 1 Migration wamings found 692 8
Wlamfile0T\useritrush Mane @ Reacy 1o migrate 30892 MEB
YcamfileD\DATA\Holy Trinity Parish\LITURGY\LITURGYLI..  Mane ) Migration wamings found 1738
WCAMFILEDTWWSER dmortensen Mane @ Reacy 1o migrate 487 MB
Wlamfile0T\data'Aramac Parish Mane @ Reacy 1o migrate

&  \\CamfileDT\data\Echuca Pﬁh Mane @ Reacy to migrate 0B
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Step 10: Select Destination —» Select SharePoint, click next

Onelrive

Add a destination

Step 11: Use this URL by default https://camorgau.sharepoint.com/sites/ParishSites

Select the location——»Documents —»Select parish——» Parish E (Echuca)—/ Create Folder

Give the name; Echuca Parish, click on Create— Click Next

Select a SharePoint site destination

Enter the SharePoint site where you want to migrate your content

| Ihttpsy//camorgau sharepoint com,/sitesParishSites

Select the location you want to copy your content

| Documents

Documents
A-E

Form Templates
PFarish B
Farish C
Farish I
Parish E
Parish F
Parish G
Parish H
Parish |
Parish K
Parish L

Parish M

Elwocd & 5t Kilda West Parich
Eszandon West Parish

Elsternwick & Caulfield South Parish
Epping Parish

Endeavour Hills

Eszandon Parich

Create folder

&

Create a hld:r hame

| Echuca Parish
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Step 12: Assign Task name as parish name — Do not forget to tick “Preserve file share

permission”, otherwise files will not be shared amongst users. Click Run

Configure settings

Task name *

| Echuca Parish

Enter & name for your migration task

Task schedule
@ Run now
O Run later

Agent group assignment

Aszcign tasks to an agent group. Only agents in that agent group
will process thoss tasks. Leam more about agent groups

| Default (active agents: 1) e

Common settings

Prezerve file share permissions

J

Filters
Migrate hidden files
l:l Migrate files created after

l:l Migrate files modified after

l:l Do not migrate files with these extensions (1)
Example: csvidocjson
Replace invalid file name characters (including ™ *

Users

Microsoft Entra ID lockup

I:l Uzer mapping file

e 70 with

Once you click Run, it will now take you back to the main page.
Step 13: Click on Migration to see the status of migration

Migrate your file shares content to
Microsoft 365

Download agent Let's scan your source

Congratulations! You have an agent configured and ready for your
migration tasks. The next step is to scan your source.

Add source path

@ Agent connected

Scans | Migrations Agents

Filter set Clear all 5§ Customize

Enter the complete path to your file share source location. The
scan looks for issus to correct before migrating your contant

Here, it is waiting for agent

Echucp Panizh Mana
0 =

W\Camfiled T\ dathEchuca Pargh

httpscamargau sharapaint.com/... a'u'u'.:iﬁn;Lura;ent
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Once migration is complete, it will show status as “Complete”

\{
ﬂ Echuca Parish Nane \\Camfile T\ atatEchuca Pareh hitps:/framarga sharepaint comys... o ium;rq:
Step 14: Go to https://camorgau.sharepoint.com/sites/ParishSites —» Go to Site contents
&« (&} 0] % https//camorgau.sharepoint.com/sites/ParishSites/
SharePoint
@ Parish Sites
&
| Home + New - 8% Page details
=]
Conversations
0 News
Documents L oAdde
g Notebook
@ Pages |
Site contents 47 —
Step 15: Select Parish E. It will list all parishes starting with the letter E
O Parish B Document library 190873 2/24/2025 406 PM
O Parish C Document library 218774 2/24/2025 413 PM
0 ParishD Document library 147400 2/23/2025 9:04 PM
3 Parish E : Dacument library 63819 2/24/2025 3:54 PM
D pa”s Document library 111728 2/24/2025 413 PM
Step 16: Once you select the parish folder, click on 3 dots, select Manage access to give access to
users
Parish E IV ~
4 Name ~ Modified ~
(] _\IEchuca Parish = B&I1| - Share
) . Copy link
Elsternwick & Caulfield South Parish
Manage acce
Elwood & St Kilda West Parish ;ﬂj
Delete
Endeavour Hills
Automate
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Step 17: Click on Grant Access. Search for the user you want to give access to. Click on Grant access.

Manage Access % B < @Grant access x

Echuca Parish Grant Access

@ Share

People - 4 Groups - 3 Links

Lﬂ.dd another ,f >

Q. Search displayed names

IT Operations Owner Message...
IT OPERATICNS
Bishal Re i
5\"25':.' a:i?Tslﬁa'r:z Cwner
Notify people
T: Patel
3?—{?235?52‘46 INEER Owner
You can also set the permissions.
< QGrant access X
To: Mame, group, or email f —
Can edit
Message... ~ / )
Make any changes
& Can view

Can't make cha

Motify people
% Can't download

Can view, but not download
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3.2 CAM Head Office Departments

Step 1: Go to SharePoint admin centre —» Active sites —» Create —» Select Team site

Create a site: Select the site type
Select the type of site you want to create. Learn more about team sites or leam more sbout

rd
s
Team site @

Create a private space 1o collaborate with your team.
© Track and stay updated on project sistus

€3 Shars team resources and co-author coment

% Allsits ownsrs and members publish sits content.

3 Can connect to other Microsoft 365 products

Browse more sites
Select anather site, such 3 2 publishing
Boral or a nan-connected team site

Step 2: Select a template, “Standard team”

Syntex content center
Creats and manage enterprise models in
3 content center,

Communication site
Share information that engages a broad audience.
5 Create a portal or subject-focussd site

1 Engage dozens or thousands of viewers

S Few contem authors and many site visitors

Go to Migration Manager
Migratz your content from on-premises
sites, fle shares, or omnar samices

Select a template

From Microsoft  From your organization

Standard team Crisis communication team

Manage projects, share content, and stay Guide new employer:

teamn's onboarding pe

Centrafize ¢ wmunication,

resources,

You can change the site ternplate later under Settings.

= B

Event planning

and plan event details with
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Click on Use template. You can also Preview site.

X
Preview and use 'Standard team' template
From Microsoft

Site capabilities ~ B stondsct Teom

= \iew recent team activity
= Share team news P e links
= Highlight team content and resources o

What's included -

1home page

4 Preview sitz [—

=N -

Step 3: Provide the site name. When you give site address, make sure to copy the folder name you want
to migrate, and use the same name for the site address.

e Goto File Server and navigate to CAMdata (H:)

e Select the department folder you need

e Right-click on the folder and select Properties

e |nthe Sharing tab, find the Network Path

e Copy the folder name from the Network Path and use the same name for the site address
Add Group owner name as well, click next

X
Decide on a unigue name that follows your organization’s naming Site name *
standards. The description is aptional, but useful for pecple to Test
understand what your site is for. e ——— Use the
Your team site will be connected to a Microsoft 365 group, which
gives your site a shared OneNote notebook, group email address, Site description same name
and team calendar. Tell people the purposs of your =i H
as the file0O1
Group email address * Ser‘ver
B e Testl
The grougs aiias is avalatle
Site address *
https:/fcamorgau.sharepoint.com,sites/  Test1
The s is available

Group owner *

Tarana Patsl |

Standard team £ Change template
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NE] = [ DATA
Home Share View 4
&« v o » ThisPC » CAMdata (H) » DATA

# Quick access
[ Desktop
4 Downloads
Documents
[&=] Pictures

[ This PC
[ Desktop
Documents
4 Downloads
b Music
[&=] Pictures
B Videos
i Local Disk (C:)
= CAMdata (H:)

¥ Metwork

633 items

1item selected

== PUBLIC (\\CAMFILEOT) (P2)
== _Administrative User (\\camfileDT\PACS-INI) (C:)
- CAMdata_Restored (R:)
== DATA (WCAMFILEDT) (T2)
- FileSvr_Ydrive (Y:)

State: a Shared

MName
Endeavour Hills Parish
Encggera Chapel
Episcopal Vicar For Religion
Epping Parish

LR

Essendon East Parish
Essendon Parish

Essendon West Parish
Euroa Parish

Evatt Parish

Executive Director Adminisi
Fairfield Parish

Farleigh Parish

Fawkner North Parish
Fawkner Parish

FET Return

FDwyer

Ferntree Gully Parish
Finance and Operations
Finance and Operations (B
Finance and Qperations Pa

Finance Office

Finance and Operations (Budg

name

General Sharng  Securty Previous'

Network File and Folder Sharing

Finance and Operations (Budgets]
Shared

Network Path:
pV el ENNE ENFinance and Operations (Bud;

o=

Advanced Sharing

Set custom pemmissions, create multiple shares, and set other
advanced sharing options.

GMvanced Sharing...

oK Cancel Apply

/ Copy this

Finance System Accountani
Finch Hatton Parish

EinMfiro BEC

18 PM File folder
il fnldar

12 132.21DR4

h DATA

Step 4: Select privacy option according to requirement, click on Create site

Standard team

Set language and other
options

Set the default language for your site, If required, select labels and
other settings to dassify what type of content is stored on your
site and who should have access to the information.

£7 Change temglate

Privacy settings

Private - only members can access this site

h

T
Public - anyone in the organization can access this sit;U

Private - onlfy members can access this site

Time zone

| (UTC+10:00) Canberra, Melboume, Sydney

Storage limit *

25600 GE

=

Certified System

Quality
150 9001
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Step 5: Add site members, click on Finish

X
Consider assigning one additional site cwner or a group to help
manage site content. Learn more about permissions
Site: gwners have full contral of site content, theme, permissions. hub associations, and
other site settings.
Site members can edit and view site content, including files, pages, lists, and navigation. %
Add members
Start typing a name
[ R 1 member to be added
..... Panthini Modi
.fan ini Modi x
Mermibes
Standard team

Step 6: Click on View site. You can also change the membership and other setting

O x
Test 1
T1 Private group
= Emfail @ Visysite m Delata
e
Test1
General Activity Membership Settings
Basic info Email addresses Other info
Name Primary Created
Tast1 Test1@cam.org.au 2/25/25 at 242 PM
by Tarana Patel
Description Aliases from SharePoint admin center
Test Test1@camorgau.cnmicroseft.oom
Edit Test13Bb@camorgau_onmicrosoft.co
m
Site info
Site address
Site name Mast] Hub assaciation
Test1 Edit Nona
Edit Edit
Description Storage limit Domain
Test1 2500 TB camargau.sharepoint.com
Edit
Template
Team site
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It will open the SharePoint site. Go to Documents and you will find all the documents in that. You can
also sync to your local desktop.

Test 1 Privaty

Home T Upload ~ 5 Editingridview Ca Sync D] Add shortcut to OneDrive AR Pinto Quickaccess Il Exportto Excel P Automate ~ &P Integrate ~

Conversations

Docunpents

Shared with Us [y Name -

Documents It ~

Modified - Madified By ~ + Add column
Notebook

Pages

Site contents

Recycle bin

Edit

This folder is empty
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