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Instructions for National Police Certificate (Police Check) 

In addition to having a WWCC (Working with Children Check), volunteers within the following groups also 
require a Police Check: 

• Bereavement Group • Liturgy Group: Team Leader 
• Catechist classes: Team Leader • Our Lady Queen of Peace Legion of Mary 
• Children’s Liturgy: Team Leader • RCIC: Team Leader 
• Communion to the Sick • Sacristans 
• Community Fair/Carnival: Organising Committee • St Vincent de Paul 
• Finance Committee • Youth/YCS: Team Leader 
• Order of Knights of the Southern Cross: Team Leader • Music Ministry: Team Leader 

 
To apply for this check, download the form VP820B ‘Consent to Check and Release National Police Record: 
application form’ https://www.police.vic.gov.au/apply-national-police-check  (if the file does not open, 
save the file to disk and open with Adobe Acrobat Reader DC).   

The following steps will help guide you in completing the form.  

 
STEP 1 
• In section A of this form, put X in the box for National name check 

 
STEP 2 
• In section B of this form, complete your personal details 

 
STEP 3 
• In section C, complete your 

personal residential 
address,  

 

 

• under postal address type 
in: PO Box 430, Rosanna, 
VIC 3084 
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STEP 4 
• In section D Payment Provider, Is this certificate being paid for by an organisation? Put X in the ‘Yes’ 

box and complete the following details for ‘organisation’s representative’:  
 
 
Name of representative: 

Elizabeth Jernejcic 
Title:   

Accounts Mgr 
Organisation:   

St Martin of Tours 
Parish 

Address:   
PO Box 430, Rosanna, 
VIC 3084  

Tel:  
03 9401 6338 

 
 

 
STEP 5 

• In section E, complete 
option 2,   

Type in: Parish Volunteer.   

 
Type the name of organization and representative  
 

STEP 6 
• Section F: TO BE SIGNED IN THE PRESENCE OF THE CERTIFIER – SEE STEP 8.  
  
STEP 7 
• In section G, complete for 100 points.  Proof of identity for 100 points is listed on the form.  
  
STEP 8 
• Finally:  

Print the form and bring it to the parish office together with 100 points of identification for 
verification and copying. You will sign the form in Elizabeth Jernejcic’s presence. All remaining 
details will be completed at the parish office. You will not have to pay for this Police Check. 

  

Leave this box blank 

Leave this box blank Leave this box blank 


